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THE EIGHTH JUDICIAL CIRCUIT OF FLORIDA 
ADMINISTRATIVE ORDER NO. 1.10 

JURY MANAGEMENT 

In order to consolidate the procedures for summonsing of jurors and payment of meals 

for jurors, in compliance with Florida Supreme Court Jury Management Administrative Order 

dated March 27, 1995 and Section 40.26, Florida Statutes, 

IT IS ORDERED: 

1. Trials will be scheduled pursuant to General Assignment Order and as reflected in 

the Master Calendar.  Jurors shall be summoned to appear at the times indicated on the Master 

Calendar for all Circuit and County Court cases unless otherwise directed by the Chief Judge or 

the Administrative Judge of the Criminal Division of Alachua County for Alachua County cases. 

2. Unless otherwise approved by the Chief Judge for special circumstances, jurors 

shall be chosen on the day they are summoned to appear for all cases to be tried during that 

week.  Judges, attorneys, and parties must adjust their schedules to accommodate this schedule 

to minimize waste of time and cost. 

3. The jury manager of the Eighth Judicial Circuit, or the trial judge, will advise each 

county’s Clerk of Court how many jurors to summons for each trial term consistent with the 

number of cases to be tried. The Clerks of Court of each county within the Eighth Judicial Circuit 

shall report the activity of all jury cases to the Florida Supreme Court in the manner established 

by the Office of the State Court Administrator as approved by the Chief Justice of the Florida 

Supreme Court. 

4. It is recognized that scheduled trials will routinely be removed from the court 

calendar at any time due to varying factors including continuances, settlement, and changes of 

plea. In order to efficiently manage the number of jurors summoned for trial, a juror call-off 

system will be installed in each county of the Eighth Judicial Circuit to reduce the inconvenience 
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to summoned jurors who will not be needed. The juror call-off system will be administered by 

the Clerks of Court based on information provided by the Court Administrator’s Office or the trial 

judge. 

5. Trial Priority.  In order to adhere to the Supreme Court Order pertaining to the 

management of jurors, there may be instances when there is a shortage of available jurors for all 

of the scheduled trials.  Should this occur, trials will be provided with available jurors based upon 

the following priorities: 

i. Any trial that cannot be rescheduled due to a Speedy Trial Rule deadline; 
ii. Circuit Criminal trials; 
iii. County Criminal trials with an incarcerated defendant; 
iv. Circuit Civil trials; 
v. County Criminal trials with no incarcerated defendants; and 
vi. County Civil trials. 

6. Procedure for Jurors who fail to appear.  Jurors who fail to report on their assigned 

date, and who have not been excused by a judge will be subject to sanction by the court. It shall 

be the responsibility of the Clerk of Court to report jurors who failed to appear without excuse 

to the court. 

7. Meals for Jurors.  When the court has directed that the jury be kept together, due 

to jury trial, sequestration, extended voir dire or deliberations, lunch and dinner will be provided 

when appropriate.  The term “sequestration” includes any time a juror is not free to leave on 

their own, for breaks or meals. When directed by the Judge, the Court Security Deputy shall 

arrange meals for jurors.  There are two accepted methods for providing meals; (1) Escort the 

jury to a Clerk-approved location or (2) order the meal from a Clerk-approved vendor and deliver 

it to the jurors.  The cost of meals shall not exceed the amount established by the Clerk of Court. 

The Court Security Deputy shall properly fill out the necessary forms for reimbursement. 
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8. This administrative order replaces Administrative Order 1.10 (v1) dated October 

5, 2012. 

ORDERED ON this ____5th  day of December, 2022. 

Mark W. Moseley, Chief Judge 
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